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00 00paboTKe U 3aIuTe NEPCOHATBHBIX TaHHBIX PAOOTHUKOB
1. OBIIME TTOJIOXXEHM A

1.1. Hacrosimiee Ilonoxenue ycTaHaBIMBaeT HOPANOK IIOJNYYEHHs], YyuyeTa,
00pabOTKM, HAKOIUIEHMs U XpaHEHUs JOKYMEHTOB, COJIEpKAIlUMX CBEIEHUs,
OTHECEHHBIE K MEPCOHANBHBIM HaHHbIM paboTHUKOB I'AY PT «/lucneruepckuii nenrp
Munucrepcrsa 3npaBooxpanenus Pecrybnuxu Tarapcran» (Hanee-Yupexaenue). [lon
pabOTHMKaMH  IOJAPa3syMeBAIOTCA JMIA, 3aKJIOYMBIINE TPYAOBOH JOTOBOP C

YUPEKIEHUEM.
1.2. Ilenr wHacrtosmero Ilomoxenus - 3amura IIEPCOHAIBHBIX  JTaHHBIX

pPabOTHUKOB YYpeXJIeHHs OT HECaHKIHMOHUPOBAHHOIO JOCTYIAa MW pasrJialleHHs.
IlepconanbHble JaHHBIE BCErjga sBIAIOTCA KOH(MUACHIMAIBHOM, CTPOro OXpaHsAeMoil
uHpopMaIuei.

1.3. OcHoBanueM i pa3paboOTKM HacTOsIEero IloJIOKEHUs — SIBISIFOTCS
Koncturyuus Poccuiickoii ®enepaunu, Tpynosoit xomeke Poccuiickoit ®eneparyn,
Apyrue AedCTBYIOUIME HOPMATUBHBIE IpaBOBble aKkThl Poccuiickoit Meneparuu.

1.4, Hacrosmee Ilonoxenue W M3MEHEHHs] K HEMY YTBEPKIAIOTCS
PYKOBOJHUTEEM YUPEKIECHUS ¥ BBOAATCS IPUKA30M 10 yupexxJeHuto. Bee paboTHuku
YUPEXKIEHUs NOJDKHBI OBITh O3HAKOMJICHBI MOJA POCIHCHL ¢ AaHHBIM IlonoxeHueM u

HU3MCHCHUAMU K HEMY.

2. IOHATHUE 1M COCTAB IIEPCOHAJIbHBIX JIAHHBIX

2.1. IlepcoHanbHBIMU JaHHBIMU SIBJISETCS JI00as MHGOpMALUs, MPSAMO HIIK
KOCBEHHO OTHOCSAINAACA K CyOBEKTY NEPCOHANIbHBIX JAHHBIX - ONPEeIEHHOMY HIIM
oIpezenseMoMy (pU3NUYEeCKOMY JIAILY.

2.2. CocraB nepcoOHabHBIX JaHHBIX PaO0OTHHKA:

- aHKeTa;

- aBpTOoOUMorpadus;

- oOpazoBaHue;



- CBEJICHUSI O TPYZOBOM U OOIIEM CTaxe;

- CBEZICHUS O MPEbIIyIeM MecTe paboThl;

- CBEJICHUSI O COCTaBe CEMbBH;

- IaCIOPTHBIE TaHHEIE,

- CBEJICHUSI O BOMHCKOM Y4eTe;

- CBeZIeHUs 0 3apabOTHOM TIaTe COTPYAHHUKA;

- CBEJICHUSI O COLIMAJIBHBIX JIBI'OTaX;

- CHEeIHAIbHOCTD;

- 3aHUMaeMasi 10JDKHOCTb;

- pazmep 3apabOTHOM IJIaTHI;

- HalIM4ue CyJUMOCTEN;

- aJ[pec MecTa XUTEJbCTBA;

- IOMaIlHU TenedoH;

- coiepXaHue TPYIOBOTO JIOrOBOPa;

- coJiepKaHue AeKlapaluy, 10laBaeMoOi B HAJIOTOBYIO HHCIIEKIIUIO;

- IOJUIMHHUKY U KOIIMH IIPUKA30B 10 JMYHOMY COCTaBY;

- IMYHBIE JIeN1a U TPYAOBbIE KHIDKKH COTPYIHUKOB;

- OCHOBaHMSI K [IPHKa3aM I10 JITYHOMY COCTaBY;

- Jela, coJep)kallue MaTepuanbl [0 IIOBBIIICHUIO KBATM(GHUKALUKA U
IEePEnoAroTOBKE COTPYAHUKOB, UX aTTECTALUHU, CIIY)KEOHBIM pacClieOBAHMSIM;

- KOIIUM OTYETOB, HAIIPABJIIEMbI€ B OpPraHbl CTATUCTHKHY;

- KOTIMU JOKYMEHTOB 00 00pa3oBaHuH;

- pe3yiabTaThl MEAMLUHCKOrO OOC/IeIOBaHUS Ha IMpeAMET TOJHOCTH K
OCYLIECTBJICHUIO TPYJOBBIX 00s3aHHOCTEH;

- ¢ororpapun U HMHBIE CBEICHUS, OTHOCSIIMECS K IIEPCOHANBHBIM JIaHHBIM
paboTHHKA;

- peKOMEeHJIalli 1, XapaKTEPUCTHKH;

- IPUHAJJIEKHOCTD JIMIA K KOHKPETHOH HaIlK, STHUYECKOM TPYIIIIe, pace;

- IPUBBIYKU ¥ yBJIEYEHHMsI, B TOM YUCJIE€ BPEIHbIE (aJIKOT0JIb, HAPKOTUKU U JIp.);

- ceMelHoe MOJIOKEeHUe, HaJluuue JIeTel, POJACTBEHHBIE CBA3H;

- PEJIMTMO3HBIE U MOJUTUYECKHE YOKIeHUS (IIPHHAIIEKHOCTh K PEIMIHO3HOM
KoH(peccHH, UIEHCTBO B MOJUTHYECKOW MAapTUH, ydacTUe B OOLIECTBEHHBIX
00bEJMHEHUSX, B TOM YKCIIe B PO Coro3e, U Jp.);

- (QuHaHCOBOEe mToONOXEHHE (IOXOMAbI, JOJIH, BJIaJEHUE HEABIKUMBIM
UMYILIECTBOM, JCHEXKHBIE BKIIAZBI U JIp.);

- [ICJIOBBIE U MHBIE JIMYHbIE KAYE€CTBA, KOTOPbIE HOCAT OLIEHOYHbIN XapaKTep;

- IpOYKME CBEJICHUs, KOTOPbIE MOI'YT UACHTU(DUIIUPOBATH YEJIOBEKA.

W3 ykazanHoro crnucka paboTosaTesib BIpaBe MoJydarh H UCIOJIB30BATh TOJIBKO
T€ CBEJICHHUsI, KOTOPbIE XapaKTEPU3YIOT IPAXKAaHUHA KaK CTOPOHY TPYOBOIO J0r0BOpA.

2.3. JlamHBlE  OKyMEHTBl  SIBISIOTCS  KOHQHIEHIMAILHBIMU.  Pexum
KOH(QUAECHIMATBHOCTH N€PCOHANBHBIX JJAHHBIX CHUMAETCs B Clydasx obOe3IMuMBaHUs
HJTH 110 HCTEYEHUH 5 JIET CPOKA XPAHEHHUs], €CIIM HHOE HE ONPeJIENIEHO 3aKOHOM.

3. ObA3AHHOCTU PABOTOAATEJIA



3.1. B memsx oOecneyenuss mpaB U CcBOOOJ uYeNOBEKA M TIpaskAaHUHA
paboTozaTelib ¥ ero npeacTaBUTeNH IpU 00paboTKe MepCOHANBHBIX JaHHBIX PAOOTHHKA
00s13aHBI COOJIIONATE ClleyIolIHe o0IIre TpeOoBaHus,:

3.1.1. ObpaboTka nepcoHaNbHBIX JJaHHBIX PAOOTHMKA MOXET OCYLIECTBIISTHCS
MCKJIIOYUTENILHO B LIENAX OOecreuenus COOMIONEHHs 3aKOHOB U WHBIX HOPMATHBHBIX
PABOBBIX AaKTOB, COAEHCTBHA pPAaOOTHUKAM B TPYINOYCTPOWCTBE, OOYYEeHMH WU
NPOJBIKEHUH 1O CIy)KOe, 0Oecrieyenus TMUHON 6e30macHoCTH PaOGOTHUKOB, KOHTPOJIS
KOJMYECTBA M KAyeCTBA BBIIOJHAEMOH pabOTBl U OOECHedYeHWs COXPaHHOCTH
MMYILECTBA.

3.1.2. Ilpu ompeneneHud obObeMa U copepkaHus 00pabaTbhIBaeMbIX
NEePCOHANBHLIX JaHHBIX pabOTHHKA paboTojaTenb MJODKEH pPYKOBOJICTBOBATHCS
Koncrurynuein Poccuiickoit ~ ®enepanuu, TpynoBeiM  KkojekcoM Poccuiickoii
Denepanyu 1 MHbIMU (peiepaIbHBIMU 3aKOHAMHU.

3.1.3. Bce mepconanbHEIE JaHHBIE PAOOTHHUKA CIIEAYET MOJIydYaTh Y HEro caMoro.
Ecmu mepcoHanbHble JIaHHbIE PA0OTHHKA BO3MOXKHO IOJIyYUTH TOJBKO y TpeTheit
CTOPOHBI, TO pabOTHHK JIOJDKEH OBITH yBEIOMJIEH 00 9TOM 3apaHee U OT HEero IO0JDKHO
OBITH MOJTyYEHO MMCbMEHHOE coryacue. Paboronarens fomkeH coobmuTh paboTHUKY 0
HeJsiX, IPeAnoaraéMbIX KCTOYHUKAX U CIIOCO0aX MOJTy4eHHUs TepCOHANbHBIX JaHHBIX,
a Takke O XapakTepe IOJUIekKAIIUX IIOJYyYEHHUIO MEepPCOHAIbHBIX JAHHBIX U
IOCJIEACTBUAX OTKa3a pabOTHUKA J1aTh IIMCbMEHHOE COTJIaCKE HA MX MOJyYeHHE.

3.1.4. PaboronaTens He HMEET IIpaBa MOJIy4aTh U 00pabaTeBaTh NEPCOHANBHEIE
JaHHbIE PAa0OTHHUKA O €ro MOJUTHYECKUX, PEIUTHO3HBIX M MHBIX YOEXKISHUSX U
YacTHO JKM3HU. B ciyyasx, HEMOCPENCTBEHHO CBA3aHHBIX C BOIPOCAMH TPYHOBBIX
OTHOILLICHUH, B cooTBeTCTBUU cO CT. 24 Koncrurynuu Poccuiickoit ®enepanuu
paboToznaTesb BIpaBe NoJydaTh U 00pabaTeiBaTh JaHHBIE O YaCTHOM KM3HM pabOTHHKA
TOJIBKO C €r0 MUCbMEHHOT'O COTJIACHSI.

3.1.5. Paboromaresnb He HMEET MpaBa M0Jy4aTh U 00pabaTeBaTh NEPCOHANBHEIE
NaHHble pabOTHHKA O €ro 4JICHCTBE B OONIECTBEHHLIX OOBEAMHEHUSX WM €ro
NpO(COIO3HON  JIEATENBHOCTH, 334 MCKJIIOYEHHEM  CJIy4aeB, [PEeLyCMOTPEHHBIX
(GenepanbHBIM 3aKOHOM.

3.1.6. Ilpu npuHATMM pelIeHHUH, 3aTparuBalOlIMX WHTEPECHl pPAOOTHUKA,
paboTozaTesb HE MMEET IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX PaOOTHHUKA,
MOJTyYEHHBIX UCKJIIOYUTENBHO B PE3yJIbTAaTe UX aBTOMATU3UPOBAHHOM 00pabOTKM MM
AJIEKTPOHHOTO MOJIyUYeHHSI.

3.1.7. 3amura nepcoHaNbHBIX JAaHHBIX PAOOTHHKA OT HENPABOMEPHOIO HX
MCITOJIb30BAaHUsl UM yTpaThl JOJDKHA OBITH obecrieueHa paboTomaTesleM 3a CYeT ero
CPEICTB B IIOPSJKE, yCTAHOBJIEHHOM (peiepalibHbIM 3aKOHOM.

3.1.8. PaboTHUKM ¥ HX TPEACTABUTENU IO/DKHLI OBITH O3HAKOMJICHBI O]
poCIMCh C JTOKYMEHTaMHU MPEINPHUITUS, YCTaHABIMBAIOIMMU IOPSIOK 00paboTKH
IEPCOHANBHBIX JaHHBIX PaOOTHUKOB, a Takke 00 HUX ImpaBaxX M 00A3aHHOCTAX B ITOM
obnacTH.

3.1.9. PaboTHuKu He NOJKHBI OTKA3bIBaTHCS OT CBOMX IIPaB Ha COXPAHEHUE U

3aIUTY TalHBbI.

4. ObA3AHHOCTU PABOTHUKA



PaGoTHuk 00s13aH:

4.1.  IlepemaBaTh pabOTOHATENI0 WJIK €r0 [PEACTABUTENIO  KOMILIEKC
JIOCTOBEPHBIX JIOKYMEHTHPOBAHHBIX INEPCOHATBHBIX JAHHBIX, MEPEUYeHb KOTOPHIX
ycranosjeH Tpynoseim kogexcoM Poccuiickoli @enepanuu.

4.2. CBoeBpeMEHHO B pa3yMHBIH CPOK, He IMpEeBBIIAIOMKN 5 MHEell, coobuars
paboTofaTesto 00 U3MEHEHUH CBOUX MMEPCOHAIBHBIX JaHHBIX.

5. IIPABA PAGOTHUKA

PaboTHuK MMeeT npaso:

5.1. Ha mosHyto MH(pOpMAIMIO 0 CBOMX NEPCOHAIBHBIX TaHHBIX U OGpaboTKe
ITUX JAHHBIX.

5.2. Ha cBoOOaHBIH OecriaTHBIA JJOCTYH K CBOUM II€PCOHANIBHBIM IaHHBIM,
BKJIFOYAsl NPaBO Ha IOJlydeHHe KONui JIroOOH 3amucH, cojepikaiieil nepcoHasbHbIe
JTaHHbIE COTpyAHHKA, 3a UCKJIFOUEHUEM CIIy4aes, IpeyCMOTPEHHBIX
3akoHoJaTesnbeTBOM Poccuiickoii Denepalium.

53. Ha pgoctynm K MEOUIMHCKMM JaHHBIM C IIOMOIIBIO MEIMIIMHCKOIO
CIEIUAIMCTA II0 CBOEMY BEIOODY.

5.4. TpeboBarh HCKIIOYEHUS] WM HCHpPABIECHHsS HEBEPHBIX, WM HEMOJHBIX
MepCOHAIbHBIX TaHHBIX, & TAK)KE JaHHBIX, 00pabOTaHHBIX C HapylleHHeM TpeGOBaHMI,
ONpe/IeJICHHbIX TPYAOBBIM 3aKOHOaTebcTBOM. IIpu oTkaze paboromarTeis UCKIIOUYUTE
WJIM HUCIPaBUTh IMEPCOHAIbHBIE JaHHbIE COTPyAHMKA OH HMEET NpaBO 3asBUTHb B
NUCBMCHHOM (opme pabOTONATENI0O O CBOEM HECOITACHH C COOTBETCTBYIOLIUM
000CHOBaHHEM TaKoro Hecoriacus. llepcoHanbHble TaHHBIE OLEHOYHOrO XapaKTepa
COTPYZHHMK MMEET IPaBO HONOJHHUTH 3asiBJIEHUEM, BBIPAXKAIOIIMM €ro COOCTBEHHYIO
TOUYKY 3pEHUS.

5.5. TpeboBath u3BemieHus: paboOTONATENeM BCEX JIUI, KOTOPbIM paHee ObLiu
COOOIIEHBI HEBEPHBIE MJIM HEIOJIHble MEepPCOHAJbHbBIE JIAaHHBIE COTPYIHUKA, 000 BCEX
IIPOU3BEJCHHBIX B HUX UCKJIIOUEHHUSIX, UCIIPABICHUSX MJIH JOIOJHEHUSX.

5.6. O6xanoBaThk B cyn Jio0ble HENpaBOMEpHBIE AEHCTBUS WM Oe3/elicTBHE
paboTogarens npu 06paboTKe U 3alUTe ero MEPCOHANLHBIX JaHHbIX.

5.7. Onpenensts CBOMX IpPEACTABUTENEH Ul 3alUTHl CBOMX II€PCOHANBHBIX

JdaHHBbIX.

6. CbOP, ObPABOTKA 1 XPAHEHME IMTEPCOHAJIbHBIX JJAHHBIX

6.1. OO6paboTka IepCOHAJBHBIX JaHHBIX pPabOTHUKA - 000 JeiicTBHe
(omepauusi) MM COBOKYHNHOCTh  fAeiicTBuil  (omeparmif), coBepliaembIx ¢
MCIIOJIb30BAHUEM CPEICTB aBTOMATU3AlMU WM 0€3 MCIIOJBb30BAHHS TaKUX CPEICTB C
NepPCOHATBHBIMU JIaHHBIMH, BKJIIOYas cOOp, 3aluch, CUCTEMATH3AlMIO, HAKOIJICHHE,
XpaHeHUe, yTOYHEeHHe (OOHOBJEHME, M3MEHEHME), H3BJICYEHHUE, HCIOJIb30BaAHME,
nepefady  (pacnmpocTpaHeHMe, — IIpeJlOCTaBIE€HHE,  JOCTyH),  00e3MYMBaHMUeE,
6JiokMpoBanue, ynaneHue, yHHUTOXEHUE IePCOHANBHBIX JIJAaHHBIX PAOOTHHKA.

6.2. Bce nepconanbHble aHHbIE paOOTHUKA CIEAYeT I0aydaTh y HEr0 camoro.



Eciu nepcoHasbHble JaHHblE PaOOTHUKA BO3MOXKHO IIONYYHUTh TOJIBKO Y TpeTheil
CTOPOHBI, TO PAOOTHUK JTOJDKEH OBITh yBeAOMJIEH 00 9TOM 3apaHee M OT HEro JOJIKHO
OBITH MOJIy4€HO MUCbMEHHOE COTJIACHe.

6.3. Paboronarens NODKEH COOOLIUTH PabOTHUKY O IIEJISX, NPearoJiaraeMbix
MCTOYHHMKAX M CIOCO0AX IOJy4YeHMsl IEPCOHANBHBIX JIAHHBIX, a TAKKe O XapakTepe
HOJIEXAIINX TIOJIyYE€HUIO IIEPCOHABHBIX JAHHBIX U IOCIEICTBUSAX OTKa3a paboTHHKA
JlaTh IMCbMEHHOE COorjlacue Ha UX MOJyYeHHe.

6.4. PaboTHuK npencTaBisieT paboToAATENIO JOCTOBEPHBIE CBENEHHS O cebe.
PaborozaTesns npoBepsieT JOCTOBEPHOCTh CBEICHU, CBEpsIs JIaHHBIE, IPECTABIEHHBIE
pabOTHHKOM, C MMEIOUMMUCS y pabOTHMKAa JOKyMeHTamH. llpencraBienue
pPabOTHUKOM IOJUIOKHBIX NOKYMEHTOB MJIM JIOXKHBIX CBEJCHUN MPH MOCTYIJIEHUU Ha
paboTy sBJISIETCS OCHOBaHUEM JJISI PACTOPXKEHHS TPYJIOBOI'O IOr0BOpA.

6.5. Ilpm mocrtymnenuu Ha paboOTy paOOTHUK 3allOJHIET aHKETy MU
aBTobuorpaduio.

6.5.1. Anxera mnpejacTaBigeT coOOH IepeueHb BOIPOCOB O IEPCOHATBHBIX
JTAHHBIX paOOTHHKA.

6.5.2. Anxera 3anonHsercss paOOTHUKOM caMoOCTosTeNbHO. Ilpu 3amonHeHun
aHKeTbl PAOOTHUK JIOJDKEH 3allOJIHATh BCe ee rpadbl, Ha BCE BONMPOCH! JaBaTh IOJHbIE
OTBETBI, HE JOIYCKaTh MCIPABJICHUM WJIM 3a4epKUBaHUM, NPOUYEPKOB, MOMAPOK B
CTPOI'OM COOTBETCTBUU C 3aAIIUCIMHU, KOTOPBIE COAEPIKATCS B €0 JIMYHBIX JJOKYMEHTAX.

6.5.3.  ABrobuorpaduss -  JOKyMEHT, COAepXallhid  ONHUCaHUEe B
XPOHOJIOTMYECKON I10CIE0BATEIbHOCTA OCHOBHBIX ATAIllOB JKU3HH M JESITEJIbHOCTH
MPUHUMAEMOTr0 pabOTHHKA.

6.5.4. ABrobuorpadus cocrapisercs B IPOU3BOJIBHON (opme, Oe3 moMapok u
UCIIPABJICHUN.

6.5.5. AHkera u aBrooruorpapus paboTHHKA JOJDKHBI XPAHUTHCS B TUTHOM JeJie
pabotHuka. B nu4noM fiene Takke XpaHATCS UHbBIE JOKYMEHTBI IEPCOHAIBLHOIO yueTa,
OTHOCSIIIMECS K IEPCOHAJIBHBIM JaHHBIM PAOOTHHKA.

6.5.6. Jlnunoe neno paboTHrKa 0(GOPMIISIETCS [TOCIIE U3IaHUsI IPHKa3a O pueMe
Ha paboTy.

6.5.7. Bce NOKyMEHTHI JIMYHOrO Jeja HOJIIMBAIOTCS B OOJOXKY o06pasia,
YyCTaHOBJIEHHOTO Ha mnpeanpustav. Ha Hel ykaspiBaroTcst GpamMuius, MMs, OTUECTBO
paboTHUKA, HOMED JIMYHOIO JIeJia.

6.5.8. K xaxmomy JuuHOMY Jely INpHJIaratoTcsi JBe IBeTHble (oTorpaduu
paboTHHKA.

6.5.9. Bce noKyMeHTHI, NOCTyHalOIlMe B JIMYHOE JEJI0, PaclojiaraloTcsl B
XPOHOJIOTUYECKOM  ITOpsifKe. JIMCTBI JOKYMEHTOB, MONIIUTHIX B JIMYHOE JEJO,
HYMEpPYIOTCSL.

6.5.10. JInynoe nesno Benercs Ha MPOTSDKEHUM BCEW TPYIOBOM J€ATEIbHOCTH
paboTHuKka. V3MeHeHus, BHOCHMBbIE B JIMYHOE JEJIO, JOJDKHBI OBITh IMOATBEPIKIEHBI
COOTBETCTBYIOLIUMH JOKYMEHTAMHU.

7. IEPEJAYA ITEPCOHAJIbHBIX TAHHBIX

7.1. Ilpu mepenaye nepcoHaabHBIX AAHHBIX PabOTHUKA pabOTOAATENb JOKEH



COOJIIOIATh CJIEIYIOIIE TPeOOBaAHUS:

- He Coo0IaTh INEepCOHANbHBIE JaHHble PAOOTHUKA TPEThell CTOpoHe O6e3
IIICbMEHHOI0 corjiacusi paboTHUKA, 32 UCKJIIOUEHHEM CIIyYaeB, KOI/la 9T0 HEOOXOIUMO
B LIEJISX IPeIyNpexIeHs YIrpOo3hl )KU3HU U 3/I0POBBIO PAaOOTHHKA, a TAKXKE B ClIydasx,
YCTaHOBJIEHHBIX (heJiepaIbHbIM 3aKOHOM;

- He coo0IaTh NepcoHasbHble JaHHbIe paOOTHUKA B KOMMEPUYECKUX LIeJIIX 6e3
€ro MMCbMEHHOT'O COIJIaCHsl;

- IpeAYNpPeaUTh JIHILI, IOTy4aloliX IepCcoHaIbHbIe TaHHble pab0THHUKA, O TOM,
4TO 5TH JaHHblE MOTYT OBITh HCIIOJIB30BaHbI JIMIIL B IEJSIX, Al KOTOPBIX OHH
COOOIEHbl, M TpebOBaTh OT OSTHX JHUI HOATBEPXKIEHUS TOTO, YTO 3TO IPABHUIIO
cobmoneno. Jluma, nosyyarouye IepcoHaNbHbIE JaHHble pPabOTHHKA, OOSI3aHEBI
co0JII0JaTh KOH(pUIEHIMAIBbHOCTb. JlaHHOE mooXKeHne He paclpocTpaHsieTcss Ha
OOMEH IepCOHAIbHBIMU JaHHBIMU paOOTHUKOB B TOPSAKE, YCTaHOBJIEHHOM
(GenepanbHBIMH 3aKOHAMH,

- paspeuiaTh J0CTYH K NEPCOHAIBHBIM JJaHHBIM PAOOTHUKOB TOJHKO CIIEIUAIBLHO
YIOJHOMOYEHHBIM JIMLAM, IIPH 3TOM YKa3aHHbIE JIMIA JODKHBI UMETh MPaBO IOJIy4aTh
TOJIBKO T€ NEePCOHANIbHbIE JaHHbIEe pabOTHUKA, KOTOPbIE HEOOXOMUMBI JIsl BHITIOJHEHMUS
KOHKPETHBIX (yHKIIHIA;

- He 3ampaliuBaTh HMH(OPMALUIO O COCTOSIHMM 3I0pPOBbS pPabOTHMKaA, 3a
MCKJIIOUEHHUEM TeX CBEICHHH, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBIIIOJIHEHUSI pAOOTHUKOM TPYA0BOM (hYHKIIHH;

- HepeJaBaTh [epCOHaJIbHbIE JaHHble PaOOTHUKA MPECTABUTENSIM PAOOTHUKOB
B IOpsAKe, YycTaHOBIeHHOM TpynoBeiM kozekcoM Poccuiickoit ®Denepanuu, wu
OrpaHUYMBaTh 3Ty MH(OPMALMIO TOJBKO TEMH IEPCOHATIBHBIMU JaHHBIME PabOTHMKA,
KOTOpbIe HEOOXOAUMBI ISl BBIIOJHEHUS YKa3aHHBIMU MPECTABUTESIMUA UX () YHKLIMIA.

8. JOCTVYII K IIEPCOHAJIbHBIM IAHHBIM COTPY JJHUKA

8.1. BHyTpenHuii 1ocTyn (AOCTyll BHYTPU YUPEKIECHUS).

[IpaBo nocTyna k I€pCOHANBHBIM JaHHBIM COTPYIHUKA HMEIOT:

- TUPEKTOP YUPEKACHUS,

- OTBETCTBEHHOE JIML[O 32 KaJ[pOBOE JIE€JIO0NPOU3BOICTBO;

- PYKOBOIUTENN CTPYKTYPHBIX IOAPA3AECICHUN 10 HAMPABICHUIO [ESTEILHOCTH
(IocTtynm K JIMYHBIM JAHHBIM TOJIbKO DPAOOTHHUKOB CBOEro MOJpa3JesieHus1) II0
COTJIACOBAHMIO C AUPEKTOPOM yUPEHKACHHUS;

- IIpY [I€PEBOJIE U3 OJHOI0 CTPYKTYPHOrO MOAPA3JEIeHUs] B APYroe MOCTYI K
[IEPCOHAJIBHBIM  JAaHHBIM  COTPYJHHUKA MOXET HUMEeTh  PYKOBOJHUTEIbL  HOBOIO
HOAPA3AEIICHUS 110 COTJIACOBAHUIO C AUPEKTOPOM YUPEXKICHUS;

- COTPYAHMKM OyXrajaTepuu - K TeM JaHHBIM, KOTOpPbIE HEOOXOIMMBI IS
BBITIOJIHEHUSI KOHKPETHBIX (DYHKITHIA;

- caM pabOTHHK, HOCUTEJIb JIaHHBIX.

8.2. BHewnuit gocryi.

[lepconanbHble NaHHbIE BHE OpraHM3allMd MOTYT IIPEACTaBIATLCI B
roCyZlapCTBEHHBIE U HETOCYJapCTBEHHbIE (DYHKIMOHAIIBHBIE CTPYKTYPbI:

- HAJIOTOBbIE MHCIEKIIUH;



- IPABOOXPAHUTEIIbHbIE OPTaHbl;

- OpraHbl CTATUCTUKH;

- CTpaxoBbl€ areHTCTBA;

- BOGHKOMATHI,

- Oprasbl COLUAIBHOIO CTPaXxOBaHUSI,

- IEHCUOHHbIE (POH/IBI;

- IOZIpa3/ie/IeHUs] MyHULUIIAIbHBIX OPTaHOB YIIPaBJICHUSL.

8.3. Jlpyrue opranu3zaiuu.

Cenenus o paboTHUKE (B TOM YMCIIE€ YBOJICHHOM) MOTYT OBITH IIPENOCTABIICHBI
ApYrod OpraHM3aldd TOJBKO € MUCHMEHHOTO 3alpoca Ha OJaHKe OpraHM3aluy C
IPUJIOKEHUEM KOIIUU 3asiBIEHUS] paOOTHUKA.

8.4. PoICTBEHHMKH U YJIEHBI CEMEN.

Ilepconanbuple  paHHble  pabOTHUKA  MOTYT  OBITh  IPENOCTABIICHBI
pPOACTBEHHMKAM HJIM 4YI€HaM €ro CeMbU TOJIbKO C IMMCbMEHHOr0 pa3pellieHusi caMoro

paboTHUKA.

9. 3AIIMTA TITIEPCOHAJIbHBIX TAHHbBIX PABOTHMKOB

9.1. B memax oOecrmedeHUs COXPAaHHOCTH W  KOH(HIEHLMUAILHOCTH
IIEPCOHANIBHBIX JaHHLIX PAaOOTHMKOB YYpeXJEHUs BCe olepaiud o 0(GOPMIEHHUIO,
(opMHpOBaHUIO, BEICHUIO U XPAHEHUIO TAHHOM MH(GOPMALMK JOJDKHBI BBIIOTHSTHCS
TOJILKO ~ PabDOTHMKaMKM  OTBETCTBEHHBIMM 32  KaJpoBOE  JIEJONPOU3BOICTBO,
OCYIIECTBJISIOIIUMY JaHHYIO paboTy B COOTBETCTBUM CO CBOUMH CIIy>KEOHBIMH
003aHHOCTSIMH, 3a(UKCUPOBAHHBIMU B X JODKHOCTHBIX HHCTPYKIHSIX.

9.2. OTBeThl Ha NMCBMEHHBIE 3aAIIPOCHI IPYTUX OPraHU3alUil U yUpeKICHUH B
npezeiax UX KOMIIETEHIUU U IPEJOCTABIECHHBIX MOJHOMOYMM JAfOTCs B IMUCHMEHHOM
(Gopme Ha Onanke yupexxaeHHs U B TOM 00beMe, KOTOPBIH MO3BOJISET HE pa3riamarh
M3JIMIIHUNA 00beM IIepCOHANIBHBIX CBEIEHUH O paOOTHUKAX YUPEKIECHHMSI.

9.3. Ilepenaya nndopmanuu, cogepxalieil CBeJleHusI O MePCOHANLHBIX TaHHBIX
pPabOTHHUKOB yUYpexaeHus, 1o Tenedony, Gaxcy, 3JIeKTPOHHOM 1mouTe 6e3 NUCEMEHHOTO
corjacusi pabOTHHKA 3alperaeTcs.

9.4. Jluunple nena U JOKYMEHTBI, COJAEpXKallWe IIepCOHANbHBIE aHHbIE
pabOTHUKOB, XpaHATCS B 3anMparomuxcs mkadax (ceidax), obecrneunBarOuX 3auTy
OT HECAaHKIIMOHUPOBAHHOTI'O JIOCTYTIA.

9.5. IlepconanbHble KOMIIBIOTEPHI, B KOTOPBIX COJAEPXKATCA II€PCOHANBHBIE
JlaHHbIE, JOJDKHBI OBITH 3alllMIIEHB] TAPOJISIMU JOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3IJIAIIEHWUE HH®OPMAILINH,
CBA3AHHOMU C ITEPCOHAJIBHBIMUA TIAHHBIMU PABOTHUKA

10.1. Jluna, BUHOBHBIE B HapyIIEHHMH HOPM, PEryJHPYIOLIMX MOJNydYeHHe,
00paboTKy W 3allUTy MEPCOHATbHBIX JAHHBIX PaOOTHUKA, HECYT AMCUUILIMHAPHYIO,
aIIMUHUCTPATUBHYIO, TI'Pa)XIaHCKO-IIPABOBYIO HJIM YTLOJOBHYK) OTBETCTBEHHOCTh B
COOTBETCTBMH C (peiepalbHBIMH 3aKOHAMH.



